W3U'le5u E-mail 91 Font stanfialné

inawuIdiade E-mail ldua ey 1630 E-mail 7l Font lanudaluailailné saiunsaizinly

wr Qs

gomA1lu Outlook egail

Outlook > File > Options > Mail > Stationery and Fonts... > Font > 1&an Font tilu
Tahoma > Ranzu1a 11 Tiiasunnau

0| Inbox - DI-2023 - Microsoft Outlook

lome Send / Receive Folder View iCloud Calbav Synchronizer

& Save As

. Account Information
Uy Save attachments

danai@ncr-rubber.com

Info =2 pop/smTP T

97 Add Account

Open
AL ) Account Settings
- {;,I"l Modify settings for this account and configure additional connections.
elp
Account
2] Options Settings -
£ Exit
|. Mailbox Cleanup
/b’ Manage the size of your mailbox by emptying Deleted ltems and
archiving.
Cleanup =
Tools ~

Rules and Alerts

*..f
4 Use Rules and Alerts to help organize your incoming e-mail messages,

and receive updates when items are added, changed, or removed.
Manage Rules

& Alerts




Cutlook Options ? X

General . .
Change the settings for messages you create and receive.

hail l
calendar Compose messages

»
Contacts ﬂ’.j Change the editing settings for messages. Editor Options...
Tasks Compose messages in this format: | HTML hed
Motes and Journal

"‘VBS( |:| Always check spelling before sending Spelling and Autocorrect...
Search - .
Ignore original message text in reply or forward

hMobile
Language | ;?r Create or maodify signatures for messages. Signatures...
Advanced
Customize Ribbon ‘;_i?-. Use stationery to change default fonts and styles, colors, and backgrounds. Stationery and Eonts...

L -

Quick Access Toolbar e

Add-Ins —| Customize how items are marked as read when using the Reading Pane.

= Reading Pane..
Trust Center

Message arrival

':I When new messages arrive:
| Play a sound

Briefly change the mouse pointer
Show an envelope icon in the taskbar

Display a Desktop Alert Desktop Alert Settings...

[ ] enable preview for Rights Protected messages (May impact performance)
Conversation Clean Up

KJ Cleaned-up items will go to this folder: Browse...

Messages moved by Clean Up will go to their account's Deleted Items.

| Ok | Cancel




Signatures and Stationery

E-mail Signature  Personal Stationery
Theme or stationery for new HTML e-mail message
Theme... No theme currently selected

Font: |Use theme's font

New mail messages

Sample @aeg
Sample @Aaeg
d]
or when replying or forwarding
omposing and re§ding plain text messages
Sample @228

Cancel




Font ? X
Font Advanced
Latin text
Font: Font style:
Tahoma ~
Regular AP
Italic 10
'Bold b o
omplex scripts
Font: Font style:
Tahoma v v
All text
Font color: Underline style: Underline color:
Automatic ~ W No Color v
Effects
(m] Strikethrough [m] Shadow [m] Small caps
[m] Double strikethrough [m] Qutline [m] All caps
(W] Superscript [m] Emboss [m] Hidden
E| Subscript |E| Engrave
Preview
__ Sample Gha _




